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Introduction

The Return to Practice (RtP) programme for nurses is run by Health Education England (HEE)
and has so far supported nearly 8000 returning nurses since its inception in 2014,
recognising that supporting experienced nurses to RtP is an effective route to strengthen
our workforce and bring expertise back into practice.

Your wealth of experience and your life skills are vital for today’s NHS and care sector.
Colleagues in practice placement settings are ready to welcome you, make you part of the
team and get you up and running as a registered nurse as quickly as possible.

Cambridgeshire and Peterborough NHS Foundation Trust (CPFT) is pleased to be working in
partnership with Anglia Ruskin University and the University of Hertfordshire to offer a
Nursing and Midwifery Council (NMC) validated RtP programme for previously registered
nurses in the fields of adult, mental health, child or learning disability nursing. The course is
for qualified nurses whose registration with the NMC has lapsed. This is an exciting
opportunity for enthusiastic qualified nurses wishing to return to the nursing profession.

The RtP programme will prepare you for return to today’s workforce by providing education
that is both practice and classroom based. It has been validated by the NMC to enable those
practitioners whose nursing registration has lapsed to RtP with the contemporary skills,
knowledge and competence required in the present healthcare climate.
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Joining CPFT

We look forward to welcoming you to CPFT as a RtP Nurse. This is a collaborative journey
which we are excited to be joining you on. Being a nurse is something that never really
leaves you. It’s part of who you are. We understand that you may be feeling nervous about
RtP but CPFT will support you to identify an opportunity that works for you and most
importantly enables you to return to the NMC register.

CPFT is a community and mental health Trust with opportunities across all fields of nursing
and a wide geographical area. We are looking to recruit enthusiastic and motivated RtP
nurses, across all fields of nursing, on a full-time or part-time basis, within our Adults and
Specialist Mental Health, Children’s, Young People’s and Families and Older People’s and
Adult Community directorates. The ideal candidates will be able to deliver high quality
nursing care, have a strong team work ethic, sense of accountability, accompanied by an
ability to work under pressure. CPFT is a community and mental health Trust, which strives
to improve the health and wellbeing of the people we care for, our staff and members, to
support and empower them to lead a fulfilling life. We will provide the necessary support to
ensure your development within your role and are keen to support and develop our staff
and encourage greater opportunities within the Trust.

You will be joining the CPFT family which was rated as good by the CQC and was recognised
by the CQC for outstanding research practice. The people, colleagues and teams are the key
reason for why staff stay with CPFT. As part of our PRIDE values, you will be actively
encouraged to be involved in shaping how our services develop.
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Return to Practice Programme

RtP programmes provide the opportunity for lapsed nurses to achieve the knowledge, skills
and confidence required by the NMC to be fit for practice as a registered nurse in the UK.
Registered Nurses who do not renew their registration with the NMC are able to undertake
a RtP course at a recognised university if they have undertaken no practice hours within the
last 3 years.

The RtP nursing programme allows previously qualified nurses who’s NMC registration has
lapsed to return to the NMC register and regain their pin. The course is taught and assessed
at degree level, over 12 weeks. It is a formal programme of study incorporating both
theoretical and practical learning. The course itself is paid for by HEE, has been recently
revalidated and is in line with the future nurse (NMC, 2018) curriculum. You will need to ask
the NMC for a 'statement of entry' which details exactly when you lapsed from the NMC
register and assures us that you are fit to return.

The length of the programme is dependent on how many practice hours need to be signed
off and can be between 3 and 12 months with a minimum of 150 practice hours. Ultimately
it depends on how long you have been off the NMC register, whether you have continued to
remain working in care and your own confidence, knowledge, and skills. We will ensure that
your needs are recognised, and the programme is individually tailored.

The minimum number of hours you will be required to work is 22.5 hours per week, which
incorporates both theory and practice hours, or you will not gain the exposure to the
routine of clinical practice. The minimum overall hours to successfully re-enter the register
are set by the university, and you must complete these hours within the time frame of the
course.

Universities offering nursing RtP programmes:

J Anglia Ruskin University (ARU) — adult, child, and mental health
Course starts: January and September

) University of Hertfordshire (UoH) — adult, child, mental health and learning disability
Course starts: January and September
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Return to Practice at CPFT

Depending on how long you have been out of practice, you may feel that a RtP programme
is the best option for you. Undertaking the RtP programme can feel like a daunting prospect
when you have been away from nursing for a while, but we want to assure you that we
understand the challenges. CPFT, HEE and the university will work with you to give you the
best possible chance of success.

In this guide, we will explain in detail the two different pathways to complete the RtP
programme. You will be supported at CPFT throughout the duration of the programme by
Practice Supervisors and a Practice Assessor, with the expectation that you will work as a
registered nurse at CPFT on successful completion of the programme. All course fees are
paid for by HEE. Once you have successfully completed the RtP programme and re
registered with the NMC you will be enrolled on to our preceptorship programme.

Routes for Returning to Practice

You can undertake the programme as a paid permanent employee of the Trust or as an
unpaid voluntary placement.

Employer led route

If you chose to, you could seek employment as a Band 3 RtP nurse. Your course fees will be
paid for by HEE, and you will receive a salary while you are undertaking the course. Through
this route, you do not receive a student bursary, however you will be paid a salary and be
included in the pension scheme when you start your practice hours.

CPFT advertises for RtP nurses through Trac Jobs and its live vacancy pages on the CPFT
homepage. While this should be done prior to applying to the university, it is advisable to
contact the university to register your interest, and find out more about the course,
recruitment process and availability.

If your application is accepted, you will be invited to a joint interview with CPFT and the
university. If successful at the interview, we will offer you a position, and will pay you on a 9-
month fixed term Band 3 contract for the duration of the programme until you have
successfully completed and re-registered with the NMC. At that point, you will then be
asked to complete a short application form so that we can move you over to a permanent
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Band 5 contract and you can receive an updated contract and job description. You will not
have to have another interview. Final pay scale is dependent on previous experience, and
you will be provided with a CPFT uniform.

Benefits of the employer led route

The employer led route offers the benefit of allowing you to work during your studies and
gives you peace of mind that you will have a permanent post secured upon successful
completion of the programme. You will also have protected time to attend any required
university study days.

As you will be an employee the Trust will also ensure that your DBS and Occupational Health
screening is completed prior to starting employment.

Employer led route process

1. CPFT RtP leads advertise for new returners at least 3-4 months in advance of the
course start dates in September and January each year.

2. Returner completes initial application for RtP at CPFT through Trac Jobs or CPFT’s
vacancy pages.

3. CPFT RtP leads shortlists applicants and invites them to a joint interview with the
university programme lead.

4. Prior to the interview, CPFT RtP leads contact shortlisted candidates inviting them
for an informal discussion and to ascertain the area/s they would be interested in

working in.

5. CPFT RtP leads contact potential areas to, as far as possible, confirm placements
prior to interview.

6. Returner successful at interview and offered the position. Statement of Entry from
the NMC requested.

7. Returner applies to the university for a place on the RtP programme.
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8. Recruitment completes pre-employment checks: DBS, Occupational Health clearance
and reference checks. If pre-employment checks are satisfactory, recruitment to
send formal offer letter/employment contract to the returner.

9. CPFT RtP leads will contact the returner and university to confirm the returner’s start
date, ensuring a full induction is in place. The university will provide a uniform and
name badge. Returners require a RTP nurse title on their CPFT ID card.

10. The university will arrange returner’s registration onto the RtP programme and will
liaise with the CPFT RtP leads as required.

Direct entry/placement route

With the direct entry/placement route, you are not paid as a Band 3 while you are
undertaking the training. However, HEE will pay you a £1000 bursary to assist with travel
and childcare fees. This is paid in two instalments. You will receive £650 when your
placement has started and the further £350 towards the middle/end of the placement
period.

While there is an expectation for you to find a clinical placement, the university, and the
HEE Regional Lead for RtP can support you in this.

Once you have found a suitable placement, it is advisable to have a discussion with your
clinical placement about shift preferences during any interview processes. This is to ensure
they consider how to accommodate any specific requirements, whilst also managing your
own expectations, as you may be required to show some flexibility.

Benefits of the direct entry/placement route

The benefit of the direct entry/placement route is that you can have more flexibility
regarding the length and regularity of your placement hours which helps with fitting the
course around family commitments or other employment.
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Direct entry/placement route process

1. Returner directly applies for the university RtP programme or following a discussion
with the regional RtP lead.

2. CPFT RtP leads contacted by the course lead and/or the regional RtP lead to
ascertain current capacity and a potential placement.

3. Once a placement has been confirmed the returner is invited to a joint interview
with the university course lead and CPFT RtP leads.

4. Returner successful at interview and offered a placement, on the condition that they
can successfully secure a place on the RtP programme.

5. The university completes the pre-employment checks: DBS, Occupational Health
clearance and reference checks. If pre-employment checks are satisfactory, the
returner will receive confirmation of acceptance onto the programme from the
university.

6. The university will arrange returner’s registration onto the RtP programme and will
liaise with the placement provider as required.

7. CPFT RtP leads will contact the returner and university to confirm placement
arrangements, ensuring a full induction is in place. The university will provide a
uniform and name badge.

Interview preparation

Regardless of which route you decide to take to access a RtP course, you will have to have
an interview with CPFT and the university. While we will not expect you to undertake tests
in numeracy and literacy, you will have to demonstrate that you can meet the NMC
standards for numeracy and literacy.

In preparation for the interview, take some time to consider the reasons why you want to
come back into nursing, and consider some of the changes that have taken place since you
were last in practice. It is a good idea to prepare by exploring some websites such as the:

e NMC standards for nurses
e Royal College of Nursing
e CPFT website
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Be aware of current issues relating to the NHS and your field of practice. It will be useful to
think about how you will manage returning to study and practice and work on identifying
strategies that will help you to have a good work/life balance.

Once you have been offered a place on the programme

Every application will be slightly different, but as a rule, you will receive a conditional offer in
writing/email from the university and CPFT if you are being employed as a Band 3 while
undertaking the course. After that, references, occupational health checks and DBS checks
will be undertaken by either the university or CPFT depending on the route you are taking,
and a student uniform will be provided. CPFT will confirm your placement arrangements with
you and invite you to contact the placement manager to arrange shifts and an orientation
plan.

While you are working as a student, you will have Practice Supervisors and a Practice Assessor
assigned to you. They will support you through your placement by:

e working with you

e ensuring that you can make the most of the learning opportunities that are available
e supporting with completion of your National Practice Assessment Document (PAD)
e facilitating working with other health care professionals

They will link with the university and Academic Assessors to confirm that you are fit to practice
safely and are suitable for re-entry to the NMC register.

Do not forget to have your PAD signed daily to record the hours that you have completed.

Practice documentation

Once you have started the programme, a tripartite meeting is held between the course lead,
Practice Assessor, and yourself. This is an opportunity for you to consider the NMC
standards regarding your learning pathway. We also discuss the proficiencies that need to
be achieved, address any issues that may have cropped up and agree total practice hours
required. Generally, this is the only such meeting held. If there are ongoing issues, further
meetings can be planned and managed to help support both you and the Practice Assessor
to identify any key areas or performance indicators required to ensure you are successful.
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The practice documentation for returners is similar to the practice documentation used for
final year BSc students. The practice document will require you to complete the following
requirements:

J Professional values, underpinned by the values of the NMC Code (2018)

J Patient service user feedback

. 84 proficiencies, based on the NMC Future Nurse Standards (2018)

J Episode of Care 1 — Teaching/supervision of a junior staff member

J Episode of Care 2 — Organisation and management of care for a group of patients
o Medicines management

J Practice hours

You will be required to complete a daily practice learning log which, is a daily reflection on
an aspect of care, and evidences your development and achievement of practice
requirements, forming an essential part of the overall assessment. Further supporting
evidence of achievement, you should have opportunities to work with other members of
the multidisciplinary team or spoke out to other teams to enable you to achieve the
required proficiencies. Feedback on these spoke visits should be requested by you to
supplement your reflective evidence.

It is imperative that practice hours completed are monitored closely to ensure that you are
able to complete the programme on time. It is inevitable that on occasions a returner may

not be able to attend placement due to sickness or other absences, and it is important for

you to notify your placement as soon as possible. On your return there will be a discussion
on how these hours will be made up and any support required.

Returner support during placement

It is important for RtP nurses to have a rich learning experience and to feel a valued part of
the team. To support this process, managers and/or Practice Assessors will arrange a
conversation or initial interview with you about what your needs are and how the team can
support those needs. RtP nurses also have a responsibility to be transparent with the
manager and/or Practice Assessor about their learning needs.

To ensure expectations of both the placement provider and the returner are managed, a
discussion around flexibility in shifts for clinical placements will be held with the placement
manager: e.g., how many shifts/lengths of shifts required per week.

RtP nurses are regarded as being similar to a newly qualified nurse, while also recognising
that they are a practitioner with previous experience, who is rebuilding their confidence and
skills. You will have supernumerary status during your training and will be treated as part of

11
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the team. By the end of the programme, you should be able to work autonomously with
minimal supervision.

If returners do not achieve the required learning outcomes and skills, does not complete
practice hours or behaves unprofessionally, they will not complete the programme
requirements and cannot re-register.

To avoid getting to this point, there should be an early and open conversation with your
Practice Assessor to address any issues and internal support be considered. The university
and CPFT RtP leads will also be notified, so that extra support can be put in place.

Recipe for successful learning

v' Seek learning opportunities, ask questions, and show interest.

v" Familiarise yourself with digital record-keeping and progress monitoring.

v" Build your skills in writing accurate, clear, legible records and documentation.

v" Understand and be able to use digital record keeping and vital signs technology.

v’ Participate in safeguarding, multi-disciplinary and discharge planning.

v" Observe how colleagues manage uncertainty; discuss ways to build your resilience.
v" Understand the complexity of patients’ needs.

v" Familiarise yourself with how to use commonly encountered devices safely.

v Develop your understanding of, and the ability to challenge, discriminatory
behaviour.

v Develop your understanding of person-centred holistic care.
v" Demonstrate the ability to prioritise patients.

v" Observe how your colleagues’ communication skills keep patients, families and
carers informed.

The Open University provides a range of study skills support options that you can also explore
to help you prepare for your return. CPFT and the university have a range of library services
and study skills support and HEE also provides a range of online learning to support you in
meeting your practice proficiencies once you have started the programme.

12
December 2023 V1


https://www.open.edu/openlearn/skills-for-study
https://portal.e-lfh.org.uk/Catalogue/Index?HierarchyId=0_45016_45612_45671&programmeId=45016

NHS

Cambridgeshire and
Peterborough

NHS Foundation Trust

Practice Assessors/Practice Supervisors

Practice Assessors and Practice Supervisors are crucial to your success and completing the
programme. Practice Assessors will oversee your progress and work with you on at least
three occasions, usually during the initial, midpoint and final assessments. Practice
Supervisors will work with you for each shift that you work, supporting you with learning
opportunities and your practice assessment requirements, ensuring that you receive a
positive learning experience. They will also:

* Ensure that the whole multi-disciplinary team are aware of your role to ensure a whole
team support approach is delivered.

e |dentify learning opportunities and ensure that you are exposed to these as often as
possible.

* Ensure that you are encouraged to reflect on your experience during the placement period
to enable you to link theory to practice.

e If issues are identified early in clinical placement, they will ensure timely implementation
of an action plan and SMART goals to achieve outcomes with all discussions documented in
the practice assessment document/ongoing achievement record.

Unexpected events

Sometimes things do not always go the way we want them to. If this happens, do not worry,
there is help available. You can access support from the university course lead, your Practice
Assessor, and the CPFT RtP leads. It is important to avoid keeping problems to yourself. Seek
help to address any issues you may be having.

In the meantime, have a look at this helpful article by Bev Matthews Clinical Transformation
Lead if you are considering returning or in the process of RtP.

13
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On successful completion of the course

On successful completion of the programme, the university informs the NMC within four
weeks that you have successfully completed the programme. Sometimes it takes a few weeks
to receive your PIN, but once you receive it, you will either be uplifted to your agreed
registered nurse role (if successfully completing an employer led route). Or if undertaking the
direct entry/placement route, we will support you in securing a substantive role within the
Trust.

Preceptorship

Once you have successfully completed the RtP programme and re registered with the NMC
you will be enrolled on to our preceptorship programme.

Preceptorship is “A period of structured transition for the newly registered practitioner
during which he or she will be supported by a preceptor, to develop their confidence as an
autonomous professional, refine skills, values and behaviours and continue on their journey
of lifelong learning" (Department of Health, 2010).

It is the period following registration with the NMC, whether on completion of an education
programme or following a break from practice. To support staff during this important time
and following national good practice guidance the Trust requires that a preceptorship
period is completed. Our preceptorship leads will contact you to discuss the length of your
preceptorship, how we will support you and your individual needs. More information on
preceptorship can be found below:

e Preceptorship Framework for Newly Registered Nurses, Midwives and Allied Health
Professionals (networks.nhs.uk)

e CapitalNurse Preceptorship Framework.pdf (hee.nhs.uk)

e Preceptorship Pledge.pdf [pdf]

e NMC Principles for Preceporship.pdf [pdf]
e Preceptorship Course Leaflet v2- updated - May 2022.pdf [pdf]

14
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Additional resources

Return to practice | Health Education England (hee.nhs.uk)

The return to nursing practice programme | Health Careers

Take a return to practice course - The Nursing and Midwifery Council (nmc.org.uk)

Return to practice: nursing | Health Education England (hee.nhs.uk)

Return to Nursing Practice - ARU
6HSK1091 Return to Practice | Courses | Uni of Herts
Return to Practice - Nursing and Midwifery - ARU

Further guidance

If you would like to contact the CPFT RtP leads before applying, to discuss anything in more
detail or to answer any questions that you may have, you can contact us by email directly or
complete the below RtP interest form:

https://forms.office.com/r/cihsBTgtT9

Contacts

CPFT:

HEE:

ARU:

UoH

Hanna Dawson (Clinical Placements and Practice Education Lead for Mental Health
and Specialist/RtP Lead) — hanna.dawson@cpft.nhs.uk

Richard French (Clinical Placements and Practice Education Lead for Adult
Community and Child/RtP Lead) — richard.french@cpft.nhs.uk

Mandy Kerr (Regional RtP Lead EoE) — mandy.Kerr2@nhs.net

Sue Creedon (RtP course lead) — sue.Creedon@aru.ac.uk

Yvette Boamah (RtP course lead) — y.boamah@herts.ac.uk

15
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